CLIENT INFORMATION FORM
CIVIL LAW
In order to assist us with your matter, we would be most grateful if you would complete this Client Information Sheet in as much detail as you can and return it to us either by post, or at our next meeting.

Some of this information may not be relevant to your matter, but we would ask that you complete as much of this sheet as possible in any event.
We may have also requested copies of relevant documents from you.  Please ensure that these are provided also herewith.
CONTACT DETAILS
	Your Full Name:




Telephone No: 







Mobile No:

	Your Current Address:




Email:


	Full Name of Other Party:



Telephone No:







Mobile No:

	Address of Other Party
Email:


	Solicitor for Other Party (if any):



RELATED VIOLENCE OR CRIMINAL OFFENCES
	Has any Violence or Criminal Offence (To Property or Persons) occurred?
	YES
	NO

	Is a Restraining Order in place?
	YES
	NO

	If Yes, which Court made it:




Matter No:

	Please provide details of the incident(s) of violence/criminal offences :









RESIDENCY
	
	You
	Other Party

	Australian Citizen?
	Yes/No
	Yes/No

	Ordinarily Resident of Australia
	Yes/No
	Yes/No

	Country of Birth? (Where?)
	
	

	In which State/Country do you normally live?
	
	


OCCUPATION & INCOME
	Your Occupation (full-time, part-time or casual):
Employer:

	Other party’s Occupation (full-time, part-time or casual):
Employer:

	Your Total Weekly Income (before tax is taken out):

	$

	Total Weekly Income of Other Person (e.g. before tax is taken out):

	$


INCIDENT/EVENT GIVING RISE TO LEGAL ACTION
	Date and place of incident
Giving rise to legal action:
	

	Nature of incident:

(Describe):

	

	Witnesses to incident, their contact details & what they saw:
	Name:



What

Address:


witnessed:

Telephone:

	
	

	
	

	
	

	
	

	
	


LOSSES SUFFERED/ DAMAGE/COMPENSATION/ORDERS
	1. If you have suffered injury (physical or mental); or
2. If you have suffered/will suffer any financial loss that you believe should be compensated; or
3. If you want a Court to make certain Orders for something to happen/stop happening, please provide details:

_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________


	


WHAT YOU & THE OTHER PARTY OWN

	DESCRIPTION
	OWNERSHIP

	CURRENT ESTIMATED VALUE

	List the assets that you and the other party own.  (Describe as best you can)
	(M) Mine;  

(OP) Other Party’s; 

(J) JointlyOwned
	$ Estimated Value of the property

	1. List all property & Addresses
___________________________________
___________________________________

___________________________________

___________________________________


	________________
________________
________________
________________
	$_______________

$_______________

$_______________

$_______________

	2. List all Vehicles (Make, Model

   & Rego)

___________________________________

___________________________________

___________________________________

___________________________________


	________________

________________

________________

________________
	$_______________

$_______________

$_______________

$_______________

	3. List all Bank Accounts (Bank

   & Account Numbers)

___________________________________

___________________________________

___________________________________

___________________________________


	________________

________________

________________

________________
	$_______________

$_______________

$_______________

$_______________

	4. Household Contents &

    Personal Property:

___________________________________

___________________________________

___________________________________

___________________________________


	________________

________________

________________

________________
	$_______________

$_______________

$_______________

$_______________

	5. Businesses:

___________________________________

___________________________________


	________________

________________


	$_______________

$_______________



	6. Tools of Trade

___________________________________

___________________________________


	________________

________________


	$_______________

$_______________



	7. Life Insurance (Names of Insurer &

    Insurance Policy Number):

___________________________________

___________________________________


	________________

________________


	$_______________

$_______________



	8.  Shares/Options/Unit Holdings

    or other Securities:

___________________________________

___________________________________

___________________________________


	________________

________________

________________
	$_______________

$_______________

$_______________

	9. Any other property (Specify)
   e.g. Value of Jewellery, Collectables etc):

___________________________________

___________________________________

___________________________________

___________________________________


	________________

________________

________________

________________
	$_______________

$_______________

$_______________

$_______________


WHAT YOU & THE OTHER PARTY OWE

	DESCRIPTION
	OWNERSHIP


	CURRENT ESTIMATED DEBT

	List the debts that you and the other party have. (Describe as best you can)
	(M) Mine;  

(OP) Other Party’s; 

(J) JointlyOwned
	$ Estimated Value

   of Debt

	1. Mortgages, Secured Lines of Credit over the property (List the Address of the Property, the Bank and the Loan Number):

___________________________________

___________________________________

___________________________________

___________________________________
	________________

________________

________________

________________
	$_______________

$_______________

$_______________

$_______________



	2. Personal Loans, Hire-Purchase, Car Loans (List

    type of loan, financier & loan number)  number):

___________________________________

___________________________________

___________________________________

___________________________________


	________________

________________

________________

________________
	$_______________

$_______________

$_______________

$_______________

	3. Credit Cards (Type of Card &

    Account Number):

___________________________________

___________________________________

___________________________________

___________________________________


	________________

________________

________________

________________
	$_______________

$_______________

$_______________

$_______________

	4. Personal or Private Debts
    (State to whom owed & for what):

___________________________________

___________________________________

___________________________________


	________________

________________

________________
	$_______________

$_______________

$_______________

	5. Business Debts (State to whom owed & for
    what):    

___________________________________

___________________________________

___________________________________


	________________

________________

________________
	$_______________

$_______________

$_______________

	ESTIMATED TOTAL VALUE
	
	$


SUPERANNUATION

	Your Superannuation – Fund 1
	$

	Your Superannuation – Fund 2
	$


	Other Party’s Superannuation – Fund 1 (if known)
	$

	Other Party’s Superannuation – Fund 2 (if known)
	$


WEEKLY INCOME & EXPENDITURE ESTIMATES

	
	Your Estimate Weekly $


	Other Party’s Weekly $

	Income from wages/salary/business
	
	

	Income from Government Benefits
	
	

	Income from Investments (rent, shares, interest)
	
	

	Income from Child Support
	
	

	Mortgage/Rental Payments
	
	

	Other Loan/Investment
Repayments

	
	

	Credit Card Repayments
	
	

	Motor Vehicle Running Expenses
	
	

	Utilities (Electricity, Gas, Water & Telephone)


	
	

	Life Insurance
	
	

	Other Insurance
	
	

	Private Health Insurance/Benefit
	
	

	Child Support Payments
	
	

	Groceries & Living Expenses
	
	

	Tax Deductions
	
	

	Superannuation Contributions
	
	

	School Fees/Expenses concerning children
	
	


MISCELLANEOUS
	Has there been an order made for confiscation of property under Proceeds of Crime Legislation?
	Give Details:



	Has there been any property recently disposed of by other party?
	State what property is, what its value was & by whom was it disposed of:



	Was either party entitled to any bequests under a Will (from a recently deceased person)?
	Who is the deceased:

What is the value of the entitlement:




SUMMARISE ATTEMPTS TO RESOLVE THE MATTER
	_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________




SUMMARISE LIKELY AGREED ISSUES
	_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________




ANY OTHER MATTERS YOU CONSIDER IMPORTANT
	_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________




1

